
ADH HOTELS & RESORTS CORPORATE POLICIES

Overview
This policy prohibits any member of the Group from promising, authorising, giving, or 
offering payment of money or anything of value (including, but not limited to, non-
cash gifts, meals, entertainment, benefits, charitable donations, memberships, etc.), 
or providing any other benefit directly or indirectly (i.e. through third parties such 
as agents) to a Covered Official (as defined below) to induce the recipient to misuse 
his or her official position or to obtain an improper advantage in connection with the 
Company’s business.

1. THE FOREIGN CORRUPT PRACTICES ACT
Given the Company’s U.S.-managed shareholders, U.S. criminal statutes apply to 
the Company and all Covered Persons with regards to anti-bribery and corruption 
matters. The predominant legislation is the Foreign Corrupt Practices Act (“FCPA”) 
which prohibits promising, authorising, offering or giving anything of value, directly or 
indirectly, to Covered Officials (a broad term that includes employees at all levels of 
governments, including all state agencies as well as employees of state-owned or state-
controlled commercial enterprises, such as banks, and non-U.S. political parties and 
candidates) to influence them to misuse their position or obtain an improper advantage 
for the purpose of obtaining or retaining business for the Company.

A “Covered Official” is called a “foreign official” in the FCPA and is defined broadly to 
cover any employee of any instrumentality at any level (federal, state, or local) of a non-
U.S. government, a non- U.S. political party, or a “public international organization,” a 
term that includes, among other entities, the United Nations, the World Bank, and the 
World Health Organization. This definition covers any employees, officers, or agents of 
any entity in which a non-U.S. government has substantial direct or indirect ownership 
or control, and therefore includes employees of commercial enterprises in which there is 
a sufficient level of governmental ownership or control. For the purposes of this policy 
“Covered Official” should be to include US officials as well as non-US officials.

2. ANTI-BRIBERY AND CORRUPTION POLICY
This policy has two principal parts: (1) anti-bribery and (2) accounting.

2.1 Anti-Bribery provision
This policy prohibits the Company and its officers and employees, from:

•	 Promising, authorising, giving, or offering payment.

•	 Of money or anything of value (including gifts, meals and entertainment), or 
providing any other benefit (e.g., such as offering an intern position to a related 
person of a Covered Official).

•	 Directly or indirectly (i.e., through third parties such as agents).

•	 To a Covered Official (as defined above).
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•	 Corruptly to induce the recipient to misuse his or her official position or to obtain an 
improper advantage.

•	 In connection with Company’s business.

In accordance with the FCPA, it is prohibited in the conduct of a Covered Person’s 
duties for them to give a benefit to any person in order to secure or expedite a service, 
in particular no such benefit or payments should be given to a Covered Official. This 
applies to the provision of both direct and indirect benefits (i.e. through a third party).

Covered Persons making business payments on behalf of the Company must always 
ensure that any such payments:

•	 Reflect the actual value of the services provided.

•	 Are made for a proper business reason.

•	 Are made to legitimate service providers/counterparties.

•	 Are accurately and completely recorded.

•	 Meet the requirements of the laws of the jurisdictions in which we operate.

One cannot avoid the law by making payments to Covered Officials through a third 
party. The Company also prohibits making payments to third parties where there is a 
reasonable likelihood that the third party will use any of the funds to make a prohibited 
payment to a Covered Official. Facilitation payments and payments for reasonable and 
bona fide expenses incurred by a Covered Official always require prior review by the Risk 
Team before such a payment is made.

Under the anti-bribery and corruption regulations referred to above, the Company and 
Covered Persons may be held liable for consciously disregarding indications (by ignoring 
or failing to investigate warning signs) that a third party may be making improper 
payments. Examples include location of bank payment instructions are different from 
the location of third-party agent, size of payment is not commensurate with services 
performed, or an individual making/ requesting payment or reimbursement of a large 
sum in cash.

If any Covered Person were to have suspicions regarding any improper use of Company 
funds in relation to bribery and corruption, they should immediately report this under 
the Company’s Whistleblower Policy.

2.2 Maintaining accurate records

The anti-bribery legislation also prohibits internal fraud; the submission of false or 
misleading records (e.g., mis-stating the number of guests at a business dinner in an 
employee expense report or attaching a fictitious receipt to support an expense report). 
These are criminal offences under anti-bribery and corruption laws and also contravene 
the general principles of this Code.

All of the Company’s books, records, accounts and financial statements must be 
maintained in reasonable detail, must accurately reflect the Company’s transactions, and 
must be maintained in accordance with The Company’s system of internal controls.
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Signed by Carlos Martins,
CEO - ADH Hotels & Resorts

Any Covered Person who creates or causes the creation of a false or misleading record 
or accounting entry, or fails to disclose payments, assets or liabilities will be subject 
to disciplinary action. If you learn of any false or misleading entries, or unrecorded 
payments, you should report them immediately to Senior Managers or a Compliance 
Officer.

3. RESTRICTIONS ON REIMBURSEMENTS AND USE OF CASH

The Company will only pay reimbursements for goods, services, or other expenditures 
that are fully and properly supported by third-party invoices or receipts. With the 
exception of normal and customary petty cash requirements, cash transactions in 
connection with the company business are to be avoided.

Cash or cash equivalents may never be provided to a Covered Official unless approved 
by Senior Management in advance.
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