ADH HOTELS & RESORTS CORPORATE POLICIES POL-012

PREVENTING TAX EVASION

Overview

Tax evasion is crime. In certain jurisdictions, laws place heightened obligations on firms
to take steps to prevent tax evasion in connection with their business or employees,
including the Irish Companies Acts.

Tax evasion is the illegal non-payment or under-payment of taxes, usually as the result of
making a false declaration (or no declaration) of taxes due to the relevant tax authorities,
which results in legal penalties if the perpetrator is caught. Tax evasion involves all forms
of tax, including income tax, corporation tax, VAT, PRSI, property tax and excise duties
such as tax on the sale of alcohol and tobacco. This list is not exhaustive. Tax avoidance,
by contrast, is seeking to minimise the payment of taxes without deliberate deception.
This is often legitimate but is sometimes contrary to the spirit of the law.

It is not acceptable for you (or someone on your behalf) to:
e Engage in any form of facilitating tax evasion or foreign tax evasion.

e Aid, abet, counsel or procure the commission of a tax evasion offence or foreign tax
evasion offence by another person.

* Fail to report promptly any request or demand from any third party to facilitate the
fraudulent evasion of tax or any suspected fraudulent evasion of tax by another
person, in accordance with this policy.

e Engage in any other activity that might lead to a breach of this policy.

* Threaten or retaliate against another individual who has refused to commit a tax
evasion offence or a foreign tax evasion offence or who has raised concerns under
this policy.

The following is a list of possible red flags that may arise and which may raise concerns
related to tax evasion or foreign tax evasion. The list is not intended to be exhaustive
and is for illustrative purposes only:

*  You become aware, in the course of your work, that a third party has made or intends
to make a false statement relating to tax, has failed to disclose income or gains to, or
to register with, the required tax authority has delivered or intends to deliver a false
document relating to tax, or has set up or intends to set up a structure to try to hide
income, gains or assets from a tax authority.

*  You become aware, in the course of your work, that a third party has deliberately
failed to register for VAT or failed to account for VAT.

« A third party requests payment in cash and/or refuses to sign a formal commission or
fee agreement, or to provide an invoice or receipt for a payment made.
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*  You become aware, in the course of your work, that a third party working for us as an
employee asks to be treated as a self-employed contractor, but without any material
changes to their working conditions.

e A supplier or other subcontractor is paid gross when they should have been paid net
or requests that payment is made to a country or geographic location different from
where the third party resides or conducts business.

* A third party to whom we have provided services requests that their invoice is
addressed to a different entity, where we did not provide services to such entity
directly.

e A third party to whom we have provided services asks us to change the description
of services rendered on an invoice in a way that seems designed to obscure the
nature of the services provided.

* You receive an invoice from a third party that appears to be non-standard or
customised.

* A third party insists on the use of side letters or refuses to put terms agreed in
writing or asks for contracts or other documentation to be backdated.

* You notice that we have been invoiced for a commission or fee payment that appears
too large or too small, given the service stated to have been provided.

e A third party requests or requires the use of an agent, intermediary, consultant,
distributor or supplier that is not typically used by or known to us.

ADH obligations includes taking steps to detect and report tax evasion by the firm, its
employees and its servicers.

Due to this heightened obligation and the connection with money laundering legislation,
all Company employees are required to be vigilant to the risk of tax evasion in their
dealings on behalf of the firm and in conducting transactions for the firm and in
overseeing the conduct of services by delegates and services appointed by the firm and
its clients/investors.

Tax evasion, facilitating tax evasion and turning a blind eye to tax evasion are crimes and
therefore will result in disciplinary action, as well as potential criminal enforcement. You
are encouraged to raise concerns about any issue or suspicion of tax evasion or foreign
tax evasion at the earliest possible stage.

If you become aware of any fraudulent evasion of tax by another person in the course of
your work, or you are asked to assist another person in their fraudulent evasion of tax, or
if you believe or suspect that any fraudulent evasion of tax has occurred or may occur,
you must notify your line manager or Director of Finance immediately. Alternatively
please refer to whistleblowing procedure.

Signed by Carlos Martins, il

CEO - ADH Hotels & Resorts A D I I
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